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Recording gifts, funds, Gift Aid claims, donor statements and budgets.
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GIVING

Recording gifts & funds
The Giving page is your gift book. Record a gift — one-off or regular, by card, cash, envelope or standing order

— against the right fund, and tick Gift Aid where the donor has declared it. Fund cards show progress towards

any target you set.

Online gifts from your public Give page arrive here marked ‘pending’ for you to confirm against the bank.

How it connects
→ Public Give page donations land here to confirm.

→ Totals roll up into Finance and into year-end statements.
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Giving — gifts, funds with targets, and Gift Aid in one place.
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HMRC

Claiming Gift Aid
When it's time to claim, use Export Gift Aid (CSV) on the Giving page. It produces a file in HMRC's Charities

Online schedule layout — title, first/last name, house number, postcode, donation date and amount — for the

Gift-Aided, completed gifts in the period. Open it, check it, and submit through HMRC.

Keeping the donor's name, address and postcode on each gift (captured automatically on the public Give form) is

what makes the claim possible.
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DONORS

Year-end statements
Produce a statement for any donor in a couple of clicks from Giving → Giving statements: choose the year,

and each donor gets a clean, printable summary of everything they gave, with Gift Aid marked — ready to hand

out or email at tax time.

Annual giving statements — per donor, ready to print.
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OVERSIGHT

Finance, budgets & counting
Finance & Budgets gives you the wider picture: income and expenditure by fund, budgets you can track

against, and the Sunday count reconciliation (cash, envelopes, contactless). It exports for your accounts, so

you get the overview without a separate spreadsheet.

Finance — budgets, funds and the Sunday count.


